








BISHOP IRETON HIGH SCHOOL 
Teacher Recommendation Request Form 

Student Name________________________________________________________ 

Social Security Number (optional)_______________________________________ 

Before you give this form to your teacher, please ensure that you
     have done the following:

•  Addressed all envelopes with the correct address of each college/university 
         and attached them to this form. 
•• •  Placed appropriate postage on each envelope.

•  Reviewed each college application form to determine if a teacher  
         recommendation form is included.  If there is a teacher recommendation
         form, you MUST attach each form to this request. 

In order to assist me (your teacher) please answer the following questions: 

What class(es) did you take with me?____________________________Year(s)?_____________  
What personal or academic qualities do you possess that you feel are important for me to highlight  
in my recommendation?___________________________________________________________  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Please list all colleges/universities to which you would like me to send a letter of recommendation. 

_____________________________________ ______________________________________

_____________________________________ ______________________________________

_____________________________________ ______________________________________

_____________________________________ ______________________________________

_____________________________________ ______________________________________

 Please mail ALL recommendations listed above by: ________________________________
(List earliest date due) 

For Teacher Use Only 

Date Received from Student: _____________________________________________________ 
Date Mailed by Teacher:  ________________________________________________________
Teacher’s Signature: ____________________________________________________________

Teacher:  After you have mailed your recommendations, 
please return this form to the Office of Counseling Services.



College Preparation Timetable and Checklist 

 
FRESHMAN YEAR 
 
Take challenging courses and do well in them.  Establish a four-year academic plan. 
If you need help, consult with teachers and with your counselor. Read a variety of 
materials. Take the PSAT/NMSQT. Begin using the college research software Family 
Connection.  Get involved in extracurricular activities and perform community 
service.  Select challenging courses for sophomore year.  
 
SOPHOMORE YEAR 
 
Continue to take challenging courses and do well in them.  Read widely.  Review 
your academic plan. Take the PSAT/NMSQT. Continue your involvement in 
extracurricular activities.  Select challenging courses for junior year.  
 
JUNIOR YEAR 
 
Continue to work hard in school and to monitor your academic progress. Select 
challenging courses for senior year (including math and language courses, if 
possible). Take the PSAT/NMSQT and review the Score Report to determine area(s) 
needing improvement.  Take the SAT Reasoning Test (and SAT II Subject Test(s), if 
required). Consider taking the ACT.  Continue with extracurricular activities and 
community service.  Seek out opportunities to display your leadership skills. Talk 
with parents, counselors, teachers, and friends about college options.  Research 
colleges, universities, military academies and ROTC programs/requirements.  If 
considering Division I or II college athletic programs, register with NCAA Initial-
Eligibility Clearinghouse at end of Junior year. Attend How to Use the PSAT/NMSQT 
Score Report as a Tool to Prepare for the SAT Reasoning Test, The Bishop Ireton 
College Application Process and other special programming on Preparing for 
College. 
 
SENIOR YEAR 
 
Continue to work hard to improve your academic grades.  Colleges look unfavorably on 
students who let their grades fall or who take fewer or less rigorous courses in their 
senior year. 
 
September  
_____ Set up a calendar for the college admission process.  Use this calendar to 

record test dates, application deadlines, college fairs, Bishop Ireton 
deadlines, etc. Set up a file to organize college applications, forms, etc. 

 
_____ Complete your BI forms (list of activities, information sheet, etc.) and give  
 a copy to your Counselor. 
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_____ Request letters of recommendation from teachers using Teacher 
                 Recommendation Request Form.  Check on status. Write thank you notes. 
 
_____ Register for SAT Reasoning Test and/or ACT and SAT Subject Tests, if  
                  required. 
 
_____ Refine the list of colleges to which you will be applying.  
 
_____ Schedule an appointment to meet with your Counselor. 
 
_____ Work on college applications. Visit the Writing Center for assistance  
 with essays. Consider whether Early Decision or Early Action 
 is appropriate for you.   
 
  Be aware of college application deadlines. Remember that the 

College Packet Request Forms must be turned in to the Office of 
Counseling Services AT LEAST FOUR WEEKS BEFORE 
APPLICATION DUE DATE. 

 
_____ Attend  The Anatomy of a  College Admission Decision at Bishop Ireton. 
 
_____ Continue with extracurricular and community service 

Keep your grades up; don’t give in to “Senior Slump.”  Colleges will see 
your first and second semester senior grades. 

 
_____ Meet with college representatives at Bishop Ireton and attend College 

Fairs. 
 
October/November  
_____ Take the SAT Reasoning Test and the ACT and/or the SAT Subject 

Test(s), if appropriate. 
 
_____ Continue working on college applications. 
 
_____ Research scholarship opportunities in the College Resource Center and 

online. 
 
 
December 
_____ Remind parents to attend the College Financial Aid/FAFSA Workshop at 

Bishop Ireton.  
 
_____ Continue working hard to keep your grades up. 
 
_____ Take SAT Reasoning Test/SAT Subject Test(s)/ACT, if necessary. 
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January  
_____ Complete and submit financial aid form(s) (FAFSA, Profile, etc.). 
 
_____ Continue to research scholarship opportunities in the College Resource 

Center and online. 
 
_____ Take SAT Subject Tests(s), if required. 
 
 
 
February - June  
____ February: First semester grades automatically sent to all colleges.  
 
_____ Continue to research scholarship and financial aid opportunities. 
 
_____ Consider revisiting colleges and universities to which you have been 

admitted. 
 
_____ Consider and compare all offers of admission and financial aid. 
 
_____ Bring copies of letters of acceptance and scholarship awards to the Office 

of Counseling Services. 
 
_____ Keep track of admission decisions.  

Discuss options and strategies with your college counselor regarding 
admit/deny/wait-list status. 

 
_____ Complete and return to the Office of Counseling Services your Senior 

Survey.  
   
_____ National Candidates’ Reply Date:  May 1st. 
 
_____ Arrange for housing.  Send deposit. 
 
_____ Ace your AP and final exams.  Arrange with College Board to have AP 

scores sent to your college. 
 
_____   Consider taking CLEP exams (consult with your college). 
 
_____ Attend Surviving the First Year of College at Bishop Ireton with your   

parents. 
 
_____ June: Final Grades automatically sent to your selected college. 
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continued from inside front cover

Over the past five years students from the Bishop Ireton High School have been accepted
to the following colleges and universities.

[inside back cover]

University of Florida
University of Georgia
University of Glasgow
University of Kentucky
University of Maine
University of Mary Washington
University of Maryland
University of Massachusetts
University of Minnesota
University of Mississippi
University of New Hampshire
University of New Haven
University of North Carolina
University of North Florida
University of Notre Dame
University of Pennsylvania
University of Pittsburgh
University of Richmond
University of San Diego
University of San Francisco
University of South Carolina
University of Southern California
University of Southern Maine
University of St. Andrew’s
University of Toronto
University of Virginia
Vanderbilt University
Villanova University
Virginia Commonwealth University
Virginia Military Institute
Virginia Polytechnic Institute and
  State University
Virginia State University
Wagner College
Wake Forest University
Washington and Jefferson College
Washington College
Washington & Lee University
West Virginia University
Winthrop University
York College of Pennsylvania

Rensselaer Polytechnic Institute
Sacred Heart University
Saint Francis University
Saint Joseph’s University
Saint Louis University
Salisbury University
Seton Hall University
Shenandoah University
Shepherd University
Shippensburg University
Smith College
Southern Illinois University
St. Andrew’s Presbyterian College
St. John’s College
St. John’s University
St. Mary’s College of Maryland
Susquehanna University
Syracuse University
Temple University
The American International
  University (London)
The Catholic University of America
The Corcoran College of Art and Design
The George Washington University
The University of Scranton
The University of Texas
Towson University
Tulane University
Tusculum College
United States Air Force Academy
United States Coast Guard Academy
United States Merchant
  Marine Academy
United States Military Academy
United States Naval Academy
University of Alabama
University of California
University of Chicago
University of Colorado
University of Dallas
University of Delaware
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